
Revised February 2020


Code of 
Conduct



Creating Community 
Through Theatre 
SAVVY Theatre Company aims to be as inclusive as possible, 
allowing for a wide demographic of participants and needs to 
engage in its activities. Drama and theatre-making is a group 
activity and while every effort is made to highlight and 
encourage individual expression, members are expected to 
behave in a supportive and appropriate way towards other 
individuals in the group (including staff).  

New members are sent a one-page simplified code of 
conduct (along with photo permission and general 
information). They are asked to return a form acknowledging 
they have read and understood it.  

Practitioners (paid and voluntary) and all SAVVY group 
members must conduct themselves in a sensible manner. 
This relates to the use of language and their movement in the 
venues including treating the building and people working 
within it with respect, and not engaging in behaviours that put 
themselves or others at risk of injury. When using a particular 
venue all SAVVY group members and staff must adhere to 
the rules and regulations of that venue whilst on the premises. 
This expectation extends to SAVVY’s partners, supporters 
and the general public. 

We also expect all SAVVY members and staff (including 
volunteers and work experience placements) to wear suitable 
clothes and ensure their personal appearance is appropriate. 



Attendance 
As SAVVY is regularly working towards an array of ensemble 
performance projects, weekly attendance is vital, not just for 
rehearsal, but for individual growth and enjoyment.  A record of 
attendance is kept by the group facilitator and the following 
action will be taken for any individual who: 

• is repeatedly late (unless the group facilitator has been 
previously advised by them or a parent/guardian regarding 
travel issues) 

• has missed three consecutive sessions (without prior notice 
of a planned absentee) 

• chooses to continually leave a session early (unless the group 
facilitator has been previously advised) 

• continually ‘drops out’ of a session or refuses to participate in 
any activity 

  
1. A discussion with the SAVVY group member will take place 

regarding their problems with attendance and looking at 
any support SAVVY can offer to help.   

2. If needed a telephone call to the parent/guardian to also 
discuss the attendance issues will take place. 

3. As SAVVY Theatre aims to only have 20 group members at 
a time, a letter will be drafted up, outlining that their place in 
the group may be offered to someone else if their 
attendance record continues. 

4. They will lose their place as a SAVVY Theatre Company 
group member. 



Inappropriate 
Behaviour 
This includes: 

• physical and verbal abuse to others, and unacceptable 
language** (including sexual references) either towards 
or in the presence of a child, young person or vulnerable 
adult. 

• the drinking of alcohol, smoking of cigarettes or the 
taking of any illegal substance while engaged in any 
activity with children, young people or vulnerable adults. 

• behaviour that could cause damage to any building, 
furniture, equipment, or personal belongings. 

Ignoring or encouraging children, young people or 
vulnerable adults that are involved in any of the above 
behaviour is also unacceptable. 

** Our definition of ‘unacceptable language’ does not 
necessarily exclude the use of swearing.  We encourage 
free speech and recognise the place swear words and 
slang have in current culture, including their appearance in 
play texts we sometimes use.  We DO however promote 
an understanding of where and when such language 
should be used and encourage people using such 
language to be aware of its impact.  We will only take 
disciplinary action over ‘unacceptable language’ if it is 
directed at another individual or used in a way to cause 
deliberate offence. 



Any disciplinary procedure will 
follow these steps to manage 
inappropriate behaviour from a 
company member.   

1. The behaviour will be brought to the 
attention of the individual (who may 
be unaware of it occurring) and an 
immediate verbal warning will be 
issued, asking for the behaviour to 
stop. 

2. If the behaviour continues extra 
support to help the individual amend 
their behaviour will be given.  This 
may include one-to-one assistance 
from a support worker or group 
facilitator, or if necessary, the 
individual may be removed from the 
room for a short period of time.  (At 
no time will an individual with 
additional support needs be left 
unaccompanied.) 

3. Should the behaviour continue a 
written warning will be issued both 
to the person involved and their 
parent/carer (if applicable), outlining 
the Inappropriate Behaviour and 
how a verbal warning has already 
been issued.  A copy of this warning 
will be kept on file. 

4. Should the behaviour continue, a 
further discussion will then take 
place between the group facilitator, 

support worker(s), the parent/
guardian and/or individual involved 
to decide: 
• whether the individual is able to 

continue within the group 
• whether there any additional 

support or requirements that may 
be needed for the individual to 
continue within the drama group. 

A contract will then be drawn up 
between SAVVY Theatre Company and 
the person involved (and their parent/
carer if applicable), outlining strict 
guidelines for the person involved to 
adhere to should they wish to continue 
with the group. 

5. If, after all of the above steps have 
taken place and the Inappropriate 
Behaviour has not stopped, the 
person responsible will be asked to 
leave SAVVY Theatre Company. 

Immediate expulsion from the group 
will only occur if the offence is 
serious enough to be considered a 
criminal action, such as deliberate 
and/or prolonged physical or sexual 
assault or cyber-bullying.  In this 
extreme case, the police will also be 
involved.



 
CREATING COMMUNITY THROUGH THEATRE 

 

CODE OF CONDUCT  
 

FOR ANYONE TAKING PART IN OUR ACTIVITIES 
 

 

BE ON TIME 
 

You need to come to every session and be on 
time.  Please let us know if you are running late  

or are unable to come to a session. 

 

 
 

 

BE READY 
 

This means being on time, coming in focused, 
positive, wearing the right clothes & having your 

script or other needed items. 
 

We all have bad and grumpy days but do try  
and leave it at the door – or chat to us outside 

the room if you want. 

 
 

   

 

BE ENGAGED 
 

Engage with what is happening in the room.   
Do not sit there on your mobile phone or chatting 

with others.  If you have down time in a 
rehearsal, study lines, make notes or just watch 

and listen as you can often learn a lot from 
watching others. 

 

 
 
 

BRING SNACKS 
 

Bring food for snacks, and lots of drink with you. 
You may drink during rehearsals as needed, but 

please only eat at break times. 

 

 
 

PAY FEES 
 

Please pay any fees for the activity on time. If you 
are having trouble paying, please speak to us.   

 

 



 

NO BAD LANGUAGE 
 

Although we encourage free speech and 
recognise the place swear words and slang have 
in current culture, we promote an understanding 
of where and when such language should be used 
and encourage people using such language to be 

aware of its impact. 

   

 

 

 

SOCIAL MEDIA 
 

SAVVY Theatre Company has an active online 
community where we encourage the sharing of 
project ideas and aim to develop a wider artistic 

knowledge. We expect all SAVVY members to 
uphold our code of conduct when interacting 
with each other & the general public online. 

   

 

 

 

BE AWARE 
 

As an INCLUSIVE theatre company, we aim to 
support everyone who attends. 

Please let a staff member know if you need to 
leave the room for any reason. 

No inappropriate kissing or touching as it may 
make others feel uncomfortable. 

 

 

 
 

 

BE POSITIVE 
 

Be encouraging of others and have fun! 
Long-standing company members should lead by 

example and remember - you will learn with 
every show you do, no matter what part you play. 

  

 

PERSONAL HYGIENE 
 

Our work can be physical, and we often work 
closely with other actors. Please ensure your 

personal hygiene reflects this.  SAVVY has a ‘wash 
bag’ available for anyone who needs it which 

contains soap, flannel, toothbrushes and so forth. 
 

If you need to borrow something to wear for the 
rehearsal, then please let us know. 

 
 

 

 
We strive to make sure our sessions are dynamic, entertaining and inclusive.  We work as an 
ensemble and suggestions are welcome with group ideas contributing towards our planning and 
show development.  Most importantly we want people to enjoy themselves and have fun. 
 

If you have any questions, please speak to the facilitator in charge of the session.  They will be 
more than happy to answer any concerns you may have. 
 

Welcome to SAVVY! 


